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Manual - VI 
 

A Statement of the categories of documents  

that are held by it or under its control  

 

[Section 4 (1) (b) (VI)] 

 

 

Information is maintained in files and registers pertaining to the necessary 

Administrative, Accounts matters and ongoing works related to the functions of 

the department under the control of the Head of the office. The department also 

deals with publications of books which are available for sale in the office. 

 


